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ABSTRACT 
 

300 words maximum.  NOT an introduction, but instead an overview of the 
EE.  Best if written last.  The abstract is to be placed immediately after the 
title page on its own separate page.  Its purpose is to allow readers to 
quickly understand the contents of your EE. 
Must contain the following: 
 - the research question being investigated 
 - the scope of the investigation 
 - the conclusion(s) of your EE 
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TABLE OF CONTENTS 
(do not need to include Abstract or Table of Contents) 
 
Your table of contents should include the titles of the different sections of your EE 
+ on what page numbers these sections can be found. 
 
EXAMPLE: 
 
Page Number   Section (or subtitle) 

1 Abstract 
2 Table of Contents 
3 Introduction 
4 Research questions 
5 Apparatus 
6 Methods 
7 Methods 
8 Results 
9 Results 
10 Results 
11 Results 
12 Summary of Results 
13 Discussion of Results 
14 Conclusion 
15 Conclusion 
16 Acknowledgements  
17 Bibliography 
18 Appendix A 
19 Appendix B, etc. 
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YOUR EXTENDED ESSAY BEGINS! 
 
Remember to clearly label each section.  You can label sections in a variety of 
ways….like this, for example: 
 
Introduction 
 
or 
 
INTRODUCTION 
 
or 
 

Introduction 
 
 
 
…but whatever you do, don’t be “cute” or overly “creative.” The goal is to simply 
and directly communicate what part of the paper the reader is currently reading. 
 
Double spacing is easier on examiners’ eyes. 
 
It is okay to include images and graphics/charts within the text of your essay if 
they are applicable.   
Any images / graphs / charts that are non-essential (but still interesting and 
relevant) should be placed in appendices. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



4 Last Name, First Name 000729-??? 
 

 
 
BODY OF ESSAY (7 - 10 pages or so) 
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CONCLUSION (a page or two, normally) 
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BIBLIOGRAPHY / REFERENCES / ACKNOWLEDGEMENTS 
 
Having trouble citing a source?  Try using EasyBib.com 
 
Remember: you need a variety of sources. 
 
You can break it into different sections if you’d like.  For example: 
Works Cited 
and 
Works Consulted 
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APPENDIX (or Appendices if you have more than one) 
 

Note: these are not an essential section of the EE and examiners are not 
required to read them, so ensure that everything essential to your essay is 
actually found in the body of your essay.   
Do not try to evade the EE word limit by placing essential information in 
your appendices 
Do not constantly refer to the appendices as this can disrupt the flow of 
your writing. 
List them as “Appendix A” and “Appendix B,” etc. 

 
 
 
 
 
 
 
 
 
 
 


