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SPECIAL EDUCATION REFERRAL PROCESS

So you have concerns about a student? . . . .
You can record
     dates here


Step 1: 
Begin completing a Pupil Performance Review Form (yellow form) available in the main office filing cabinet.  (You may copy and attach this checklist).



Step 2:
Meet with your grade level team to discuss your concerns.  Document the date you met and a baseline of what you are seeing.  This could be academic scores, number of times you see X behavior, speech/language concerns, etc.)


Step 3:
Brainstorm with others on your team (teachers, coaches, parents, classroom aides, etc.) to think of creative ways to help the student improve in the areas of concern.  Look through the CUM file searching for any clues to what may have been successful in the past.  If you need ideas on interventions please consult the PRIM (Pre-Referral Intervention Manual) or the 3-Ring Binder with a collection of interventions ideas.  Both of these are located in the Teacher Resource Room and available for check-out.  You may also consult with the special education staff in the area of your greatest concern to help design intervention strategies and get ideas on what data should be generated during the intervention time.  Also see http://www.interventioncentral.org



Step 4:
Implement interventions and keep data (behavior charts, academic progress).  Data
 (+ 16 weeks ?)         
needs to include dates, what student does, how teacher responds, results.  The 2006/07 guidelines state, “ These procedures are designed to insure that every child who experiences difficulties be given the benefit of two consecutive eight-week comprehensive interventions drawn from the resources of regular education.”


Step 5:
Following your interventions review the data generated and determine how much progress was made.  If your interventions are being successful . . . continue them.  If you do not see sufficient progress or improvement contact the parent and let them know of your progress so far and your desire to make a referral to Special Education. 


Step 6:
Finish completing your yellow form (from Step 1).  Include details of your two 
 (+ 1 week ?)        
interventions, data you gather from the CUM file, and elaborate on areas of concern.  Return your form to Social Worker, Peggy Thomsen.  The Pupil Performance Review Form is routed by Peggy to appropriate special education staff, the school nurse, to the principal.  More information is gathered from teachers, observation, and records review to help determine in which areas assessment may be needed.



Step 7:
If the referral is regarding a student whose first language was not English, the ELL teacher is required to submit a statement regarding areas of concern. A copy of the referral form is sent by Peggy to the Special Education Resource staff, where a parent interview is completed by a trained interpreter. 


Step 8:
Peggy adds the student’s name to a regularly scheduled child study team meeting, and the child’s teacher is invited to attend. (Child Study ​​​​​​ - Wednesdays at 8:00 am)


Step 9:
At the child study team meeting, the reasons for referral, school history, and interventions are discussed.  The teacher needs to bring work samples and grades to this meeting, along with the student’s cum folder, and attendance records.  


Step 10:
Based on all data, a decision is made whether a special education evaluation should be done.  If so, a case manager is assigned and the team determines who will be responsible for each component of the evaluation.



Step 11:
Special Education case manager adds the student to the campus special education 
(+ 30 school days)

database and all other team members input details of the testing they will complete.  The case manager contacts the parents and schedules a meeting to review the testing proposal.  If the parent/s are present, they may sign permission to proceed at this time.  Signed parent permission must be obtained before assessment can begin.  The assessment is due 30 school days from the time the parent has signed the permission form.  If the team decides not to proceed with assessment, all referral information is put into the student’s cum folder for future reference.



Step12:
Once the assessment has been completed, the team meets again (with the teacher
(+ 30 school days)

parent/guardian, and administrator) to determine whether eligibility criteria for special education services.  If the student has met criteria, an Individualized Educational Plan (IEP) is written within 30 calendar days.  Special education services cannot begin until a parent signature has been obtained for the IEP.

CHILD STUDY TEAM MEMBERS


Yolanda Murphy – Principal

  
Peggy Thomsen – Social Worker, Child Study Coordinator       

                                

(Social/Emotiona/Behavioral concerns)            


Regina Burrell and Sheila Pearson – Learning Disabilities Teachers

                              

(Academic concerns)


Linda Meyer, Nancy Lucivansky – Speech Pathologists

                                

(Communication concerns)


Cari Sprague – Occupational Therapist

                              

(Motor concerns)


MaiNhia Vue – Psychologist

                               

(Intellectual concerns)


Karen Evans – Nurse

                                  

(Health concerns)


Carol Aasen – Autism Resource – And Child Study Resource Contact
Interventions for Speech-Language   Two, eight week interventions need to be completed for students being referred for special education in the area of language.  Interventions for speech referrals in the areas of articulation, voice, and fluency should be conducted only after consultation with a speech-language pathologist.  The speech-language pathologist will provide teachers with appropriate suggestions for interventions or determine that additional interventions would not be appropriate.  Based on the recommendation of the speech-language pathologist, interventions may be required or the student may be assessed without additional interventions by the teacher.

