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PREAMBLE

This Agreement, entered into between Independent School District No. 625, hereinafter
referred to as the “Employer,” and the Saint Paul Supervisors’ Organization, hereinafter referred to as
the “Organization,” for the purpose of fostering and promoting harmonious relations between the
Employer and the Organization in order that a high level of public service can be provided to the
citizens of the Independent School District No. 625.

This Agreement attempts to accomplish this purpose by providing a fuller and more complete
understanding on the part of both the Employer and the Organization of their respective rights and
responsibilities.

The provisions of this Agreement shall not abrogate the rights and/or duties of the Employer,
the Organization or the employees as established under the provisions of the Public Employment
Labor Relations Act of 1971, as amended.



ARTICLE 1. RECOGNITION

1.1

1.2

1.3

The Employer recognizes the Saint Paul Supervisors’ Organization as the exclusive
representative for the White Collar Supervisory Employees of the Professional Group, and
certain Unclassified Supervisory Employees, as certified by the State of Minnesota Bureau of
Mediation Services (BMS), dated December 11, 1973, Case No. 74-PR-207A and as revised
by Unit Clarification Hearing of Bargaining Unit, April 16, 1974, Case No. 74-PR-414-A, and
as revised by Certification of Exclusive Representative, December 7, 1977, Case No. 78-PR-
500-A; and as revised by Unit Clarification order, December 9, 1988, BMS Case No. 89-PR-
2134. This unit represents titles as listed in Appendix B.

The parties agree that any new classifications which are an expansion of the above
bargaining unit or which derive from the classifications set forth in this Agreement shall be
recognized as a part of this bargaining unit, and the parties shall take all steps required under
the Public Employment Labor Relations Act (PELRA) to accomplish said objective.

The parties agree that all titles covered by this agreement are unclassified titles and not
covered by City of Saint Paul Civil Service Rules.

ARTICLE 2. CHECK OFF

2.1

22

23

The Employer agrees to deduct the Organization membership initiation fee assessments and
once each month dues from the pay of those employees who individually request in writing
that such deductions be made. The amounts to be deducted shall be certified to the
Employer by a representative of the Organization and the aggregate deductions of all
employees shall be remitted together with an itemized statement to the representative by the
first of the succeeding month after such deductions are made or as soon thereafter as is
possible.

The Association shall immediately notify the employer of any member who, in accordance
with provisions stated on the authorization card, affirmatively revokes authorization of said
dues and shall provide the employer with a copy of said revocation.

Once properly notified the District will stop withholding in a timely manner, considering the
availability of the people required to make such a change and payroll due dates.

The Organization agrees to indemnify and hold the Employer harmless against any and all
claims, suits, orders or judgments brought or issued against the Employer as a result of any
action taken or not taken by the Employer under the provisions of this Article.

ARTICLE 3. MANAGEMENT RIGHTS

3.1

3.2

The Organization recognizes the right of the Employer to operate and manage its affairs in all
respects in accordance with applicable laws and regulations of appropriate authorities. The
rights and authority which the Employer has not officially abridged, delegated or modified by
this Agreement are retained by the Employer.

A public employer is not required to meet and negotiate on matters of inherent managerial
policy, which include, but are not limited to, such areas of discretion or policy as the functions
and programs of the Employer, its overall budget, utilization of technology, and organizational
structure and selection and direction and number of personnel.



ARTICLE 4. PROFESSIONAL WORKDAY AND WEEK

4.1

4.2

4.3

4.4

The normal hours of work for the employees shall be eight (8) hours in any twenty-four (24)
hour period and forty (40) hours in a seven (7) day period. For employees on a shift basis,
this shall be construed to mean an average of forty (40) hours a week.

As professional employees with responsibility for the operation of various programs,
members of this bargaining unit are often obligated to work at times outside and beyond the
normal eight (8) hour daily and forty (40) hour minimum schedules, described in Subd. 1 of
this Article, and/or on any day of the week. Such times are construed as part of the
professional workday/work week, and do not generate additional pay beyond the regular
biweekly or annual salary.

It is understood by the parties that overtime compensation under Fair Labor Standards Act
(FLSA) shall not apply to this unit.

This Article shall not be construed as, and is not, a guarantee of any hours of work per
normal workday.

ARTICLE 5. WORKING OUT OF CLASSIFICATION

5.1

The Employer shall avoid, whenever possible, working an employee on an out-of-class
assignment for a prolonged period of time. Any employee working an out-of-class
assignment for a period in excess of fifteen (15) consecutive working days shall receive the
rate of pay for the out-of-class assignment in a higher classification not later than the
sixteenth (16th) day of such assignment. For purposes of this Article, an out-of-class
assignment is defined as an assignment of an employee to perform, on a full-time basis, all of
the significant duties and responsibilities of either a) a position previously held by another
employee and different from the employee’s regular position, b) a position held by an
employee on extended leave or c) a new position, and which is in a classification higher than
the classification held by such employee. The rate of pay for an approved out-of-class
assignment shall be the same rate the employee would receive if such employee received a
regular appointment to the higher classification.

ARTICLE 6. PROBATION

6.1

6.2

An employee covered by this agreement shall serve a one year (12 months) probationary
period following regular or promotional appointment. At any time during the regular or
promotional probationary period, the employee may be suspended, disciplined or discharged
at the discretion of the Employer, and without recourse to the grievance procedure.

Time served on probation, whether continuous or not, shall be charged to the period of
probation.



ARTICLE 7. SENIORITY

7.1

7.2
7.3

7.4

7.5

7.6

Seniority, for the purposes of this Agreement, shall be defined as follows: The length of
continuous, regular, and probationary service with the Employer from the date an employee
was first certified and appointed to a class title covered by this Agreement, it being further
understood that seniority is confined to the current class assignment held by an employee. In
cases where two or more employees are appointed to the same class title on the same date,
the seniority shall be determined by the employee’s rank on the eligible list from which the
certification was made.

Seniority shall terminate when an employee retires, resigns or is discharged.

In the event it is determined by the Employer that it is necessary to reduce the workforce,
employees will be laid off by class title within each department based on inverse length of
seniority as defined above.

In cases where there are promotional series, such as Accountant IV, V, etc., when the
number of employees in the higher title is to be reduced, employees will be offered reductions
to the highest title in which class seniority would keep them from being laid off, before layoffs
are made by any class title in any department.

Recall from layoff shall be in inverse order of layoff, except that recall rights shall expire after
two years of layoff. It is understood that such employees will pick up their former seniority
date in any class of positions that they previously held.

To the extent possible, vacation periods shall be assigned on the basis of seniority. It is,
however, understood that vacation assignment shall be subject to the ability of the Employer
to maintain operations.

ARTICLE 8. HOLIDAYS

8.1

8.2

8.3

Holidays recognized and observed. The following days shall be recognized and observed as
paid holidays:

New Year’s Day Independence Day
Martin Luther King Jr. Day Labor Day

Presidents’ Day Thanksgiving Day
Memorial Day Day after Thanksgiving
Juneteenth Christmas Day

Eligible employees shall receive pay for each of the holidays listed above on which they
perform no work. Whenever any of the holidays listed above shall fall on Saturday, the
preceding Friday shall be observed as the holiday. Whenever any of the holidays listed
above shall fall on Sunday, the succeeding Monday shall be observed as the holiday.

Eligibility Requirements. To be eligible for holiday pay, employees must have been active on
the payroll the day of the holiday.

If Martin Luther King Jr. Day or Presidents’ Day falls on a day when school is in session, the
employee shall work that day at straight time and another day shall be designated as the
holiday. This designated holiday shall be determined by agreement between the employee
and the supervisor.



ARTICLE 9. VACATION

9.1

9.2

9.3

Each full-time employee shall earn vacation according to the following schedule:

Earned Annual Annual

Per Pay Hours Days
Years of Service Period Granted Granted
First year through completion of 4 years 6.153 160 20
After 4 years through completion of 8 years 7.692 200 25
After 8 years and thereafter 9.231 240 30

Employees who work less than twelve (12) months per year or less than full-time shall be
granted vacation on a pro rata basis. Years of service with the City of St. Paul prior to
January 1, 1996, and years of service in any bargaining group with the School District will be
counted as years of service for purposes of this Section, see also Section 7.5. When an
employee attains the next level of accrual, the accrual rate will change on the first day of the
payroll period in which the employee’s anniversary date occurs. For part-time employees, a
“year of service” is based on 2080 hours of work and their “anniversary date” for purposes of
this Section 9.1 shall be the date on which employee attains the necessary years of service
for advancement on the accrual schedule. “Annual Hours” and Annual Days” are listed for
informational purposes only.

An employee may carry over into the following year up to one hundred eighty-four (184)
hours of vacation. If the employee is anticipated to lose carryover vacation because they are
denied vacation usage after the last full pay period in October, the Employer will seek mutual
consent of the employee as to one of the options below (a, b or c). If unable to reach mutual
consent, option a, b, or c is at the discretion of the Employer.

9.2.1 An employee who has more than the maximum number of hours specified in Section
9.2 above, of accrued vacation remaining at the end of the last full pay period in
October, or is projected to accrue more than that by year’s end, shall either:

(a) be required to use such excess hours of vacation prior to the end of the calendar
year: or

(b) be compensated for such excess hours at end of year: or

(c) be provided an exception for additional carryover of vacation by means of approval
of their department head. Selection of option (c) in 10.4.1 shall require both the
employer and employee to mutually determine and agree upon dates by which the
additional carryover of vacation is to be used. Lack of use of vacation by the
agreed upon dates which is not the result of an employer action shall be forfeited
by the employee.

The time of vacation shall be fixed by the head of the department in which the employee is
employed. If an employee has been granted more vacation than they have earned up to the
time of their separation from the Employer's service, the employee shall reimburse the
Employer for such unearned vacation. If an employee is separated from service by reason of
resignation, the employee shall be granted such vacation pay as they may have earned and
not used up to the time of such separation, provided that the employee has notified the
department head in writing at least fifteen calendar days prior to the date of resignation. If an
employee is separated from the service by reason of discharge, retirement or death, they
shall be granted such vacation pay as they may have earned and not used up to the time of
such separation. The provisions of this Article shall not apply to temporary employees.



ARTICLE 9. VACATION (continued)

9.4

9.5

If an employee has an accumulation of sick leave credits in excess of one hundred and eighty
days, any part of such excess may be converted to vacation at the rate of one-half day of
vacation for each day of sick leave credit. No employee may convert more than ten (10) days
of sick leave in each calendar year under this provision.

For purposes of vacation, one (1) day equals eight (8) hours.

ARTICLE 10. LEAVES OF ABSENCE

10.1

Sick Leave. Sick leave shall accumulate at the rate of .0576 of a working hour for each full
hour on the payroll, excluding overtime. Sick leave accumulation is unlimited. To be eligible
for sick leave, the employee must report to their supervisor no later than one-half hour past
their regular scheduled starting time. The granting of sick leave shall be subject to the terms
and provisions of this Agreement.

10.1.1

10.1.2

10.1.3

Personal lliness. Employees may use accumulated sick leave for hours off due to
personal illness. The employee may be required to furnish a medical certificate
from a qualified physician as evidence of illness or physical disability in order to
qualify for paid sick leave as per District practice. Accumulated sick leave may
also be granted for such time as is actually necessary for office visits to a doctor,
dentist, optometrist, etc.

Sick Child Care Leave. Sick leave for sick child care shall be granted on the same
terms as the employee is able to use sick leave for the employee’s own illness.
This leave shall only be granted pursuant to Minnesota. Statute (M.S.) § 181.9413
and shall remain available as provided in Statute.

Family Leave. Employees may use accumulated sick leave for hours off due to
illness, injury or disability of a parent or a member of their household or to make
arrangements for the care of such sick or disabled persons up to a maximum of
eight hours sick leave per incident. Up to one hundred sixty (160) hours of
accumulated sick leave may be used in a 12 month period to allow the employee to
care for and attend to the illness or injury of their adult child, spouse, sibling,
parent, grandparent, stepparent or member of household, unless otherwise in
accordance with Minnesota § 181.9413. These hours when used are deducted
from sick leave.



10.2

10.3

ARTICLE 10. LEAVES OF ABSENCE (continued)

10.1.4

10.1.5

Adoption Leave and Father with Newborn Child. Up to thirty (30) days of
accumulated sick leave may be used in a contract year to attend to adoption
procedures or care for a newly-adopted child or for a father with a newborn child.
Use of these thirty (30) days does not need to occur consecutively. The thirty (30)
days of sick leave for fathers of newborns must be used within six (6) weeks
surrounding the birth of the child. For adoption the thirty (30) days of sick leave
may be used for adoption processes or up to six (6) weeks following the adoption.
Upon completion of the adoption process additional sick leave may be allowed for
the care of a sick child as required by (M.S.) § 18.9413.

Sick Leave Conversion. Sick leave accumulation in excess of 1,440 hours may be
converted to paid vacation time at a ratio of two (2) hours of sick leave time for one
(1) hour of vacation time, to a maximum of five (5) regularly-assigned workdays
(not to exceed a total of forty (40) hours in any year.

There shall be no conversion of unused sick leave in any amount at any time to
any cash payment other than the above-described conversion to vacation time or
severance pay in Article 13.

Maternity/Parental/Family Medical Leave

10.2.1

10.2.2

10.2.3

Maternity Leave is defined as the physical state of pregnancy of an employee,
commencing eight (8) months before the estimated date of childbirth, as
determined by a physician, and ending six (6) months after the date of such birth.
In the event of an employee’s pregnancy, the employee may apply for leave
without pay at any time during the period stated above and the Employer may
approve such leave at its option, and such leave may be no longer than one (1)
year.

Parental leave shall be granted to employees for the birth or adoption of a child in
accordance with applicable state laws.

Effective February 1, 1994, leaves of absence shall be granted as required under
the federal law known as the Family and Medical Leave Act (FMLA) so long as it
remains in force. The Human Resource Department provides procedures.

Court Duty Leave. Any employee who is required to appear in court as a juror or as a

subpoenaed witness shall be paid their regular pay while so engaged, unless the court duty
is the result of litigation undertaken by the employee or the Union against the Employer. Any
fees that the employee shall receive from the court for such service shall be paid to the
Employer. Any employee, who is scheduled to work a shift other than the normal daytime
shift, shall be rescheduled to work the normal daytime shift during such time as employee is
required to appear in court as a juror or witness.

10



ARTICLE 10.LEAVES OF ABSENCE (continued)

10.4

10.5

10.6

Military Leave. Any employee who shall be a member of the National Guard, the Naval Militia
or any other component of the militia of the state, now or hereafter organized or constituted
under state or federal law, or who shall be a member of the Officers Reserve Corps, the
Enlisted Reserve Corps, the Naval Reserve, the Marine Corps Reserve or any other reserve
component of the military or naval force of the United States, now or hereafter organized or
constituted under federal law, shall be entitled to leave of absence from employment without
loss of pay, seniority status, efficiency rating, vacation, sick leave or other benefits for all the
time when such employee is engaged with such organization or component in training or
active service ordered or authorized by proper authority pursuant to law, whether for state or
federal purposes, provided that such leave shall not exceed a total of fifteen (15) days in any
calendar year and, further, provided that such leave shall be allowed only in case the
required military or naval service is satisfactorily performed, which shall be presumed unless
the contrary is established. Such leave shall not be allowed unless the employee: (1) returns
to their position immediately upon being relieved from such military or naval service and not
later than the expiration of time herein limited for such leave, or (2) is prevented from so
returning by physical or mental disability or other cause not due to such employee’s own
fault, or (3) is required by proper authority to continue in such military or naval service beyond
the time herein limited for such leave.

Any employee who is a member of the armed forces or National Guard and who is called to
active duty may be eligible for pay continuation pursuant to the requirements of M.S. §
471.975.

10.4.1 Military Leave Without Pay. Any employee who engages in active service in time of
war or other emergency declared by proper authority of any of the military or naval
forces of the state or of the United States for which leave is not otherwise allowed by
law shall be entitled to leave of absence from employment without pay during such
service with right of reinstatement and subject to such conditions as are imposed by
law. Such leaves of absence as are granted under Article 10.4 shall conform to M.S.,
Section 192, as amended from time to time and shall confer no additional benefits
other than those granted by said statute.

Quarantine or Catastrophic Disaster Leave. Employees will be provided up to a maximum of
ten (10) days paid leave of absence for quarantine by a health officer due to a contagious
disease. The same will be provided for a catastrophic disaster that occurs at the employee’s
school and/or community which causes the closure of the school district or the employee’s
worksite.

Bereavement Leave. A leave of absence with pay, not to exceed five (5) days, shall be
granted because of the death of an employee’s spouse, child or step-child, parent or
step-parent, and regular members of the immediate household. Up to three (3) days
shall be granted because of death of other members of the employee’s immediate
family. Other members of the immediate family shall mean sister or step-sister,
brother or step-brother, grandparent, grandchild, parent-in-law, son-in-law or
daughter-in-law. Leave of absence for one (1) day shall be granted because of death of
other close relatives. Other close relatives shall mean uncle, aunt, nephew, niece,
brother-in-law and sister-in-law.

10.6.1 Travel Extension: If an employee is required to travel beyond a two-hundred
(200) mile radius of Saint Paul for purposes related to eligible bereavement
leave, two (2) additional days of sick leave may be used. Employee, if requested
shall provide the Human Resource Department verification of the funeral
location outside of Saint Paul.

11



ARTICLE 11. WAGES

11.1
11.2

11.4

The wage schedules for the purpose of this contract shall be Appendices A and C.
Salary Step Progression

11.21 An employee must have received an overall rating of “Satisfactory” on their most
recent performance evaluation to receive any salary step advancement.

11.2.2  On the beginning of the pay period closest to January 1 each year, employees who
received overall satisfactory performance rating and who were paid a minimum of
1,040 hours in the previous twelve (12) months (prorated for part-time employees)
will receive a step until the top step is reached.

Salary Placement and Promotional Placement

11.3.1 Current Saint Paul Public School employees who promote to and within positions
covered by the Saint Paul Supervisors Organization shall be placed on the step
within the salary grade for the promotional title that results in at least a five percent
biweekly salary increase over their previous assignment.

11.3.2 Current Saint Paul Public School employees who promote to and within positions
covered by the Saint Paul Supervisors Organization may be placed at a step
resulting in a greater than five percent pay increase at the sole discretion of the
employer.

11.3.3  Any step placement resulting in a pay increase greater that five percent must be
approved by the Superintendent of Schools (or designee). Factors that will be
considered in granting additional step placement will include, but are not limited to:

A. Ability to attract or retain qualified employees in the title

B. External market compensation comparisons

C. Comparable professional experience with other employers
D. Critical business need of the employer

11.3.4  Placement of a new or promotional employee on any step above Step 1 is not
grievable.

Longevity Pay. An employee who meets the years of service thresholds specified in this
Section shall be paid a longevity stipend in the specified amount payable in addition to their
normal annual rate of pay. The longevity stipend shall be pro-rated for eligible part-time
employees.

Completed Years of Service Longevity Stipend
15 but less than 20 $1,200
20 or more $2,200

Effective 1/1/2023:

Completed Years of Service Longevity Stipend
10 but less than 15 $ 500
15 but less than 20 $1,500
20 or more $2,500

Correction of Compensation Errors. Employees should routinely review their biweekly pay
check and immediately document any errors or inquiries by contacting the District’'s payroll
department. Failure to notify the payroll department in a timely manner, or failure to routinely
review the accuracy of their biweekly compensation may result in lost compensation.

12



ARTICLE 11. WAGES (continued)

11.5.1 District Authority. When underpayment errors are identified, the District will review
the nature of the error and shall reimburse the employee in full up to a maximum
retroactive period of two years. In the case of an overpayment, the District has the
authority to deduct from the employee’s check up to the full amount owed for a
maximum retroactive period of two (2) years.

11.5.2  Procedure for Addressing Significant Overpayment Errors. In the case of a
significant overpayment, deductions from biweekly compensation shall be based
on a repayment schedule established by the District. The District, at its discretion,
may limit the amount of repayment to less than the two (2) year retroactive period
described above. The reduction of a reimbursement period will be based on the
nature of the error and whether the employee took reasonable preventative action
by routinely reviewing the accuracy of their biweekly compensation.

11.6  Special Assignment Compensation. Effective January 1, 2021, on occasion, the Employer
may request that an employee assume responsibility for a special project or other job duties
that represent a substantial addition or risk to the duties and responsibilities generally
associated with the employee’s position. To compensate an employee for assuming the
additional duties and responsibilities, the Employer may offer the employee additional
monetary compensation up to 2%, of annual wage (as determined by the Employer). The
Compensation will be payable in a lump sum at the end of each fiscal year (June 30). SPSO
and the Employer shall annually meet and confer to review the application of this section to
employees in the bargaining unit. The employer is not obligated to make any changes to any
determination of the amount of compensation or the lack thereof of any compensation for any
member of this unit. An employee, in their sole discretion, may accept or decline the offer to
assume the additional duties. There shall be no adverse consequences imposed upon an
employee who declines an offer to assume additional duties. Nothing herein shall preclude
the Employer from assigning to an employee, or permit an employee to refuse, work that is
consistent with their position. Disputes involving the involuntary assignment of work within the
scope of an employee’s position are not subject to the grievance process. Employees must
have a satisfactory or above performance evaluation rating to be eligible for this additional
compensation. If an evaluation has not been done in the 12 months prior to the eligibility
period, the employee is presumed to be performing at a satisfactory level. Employees who
have a below standard rating on the performance evaluation or are on a performance
improvement plan shall not be eligible for such additional compensation for a period of one
year from the date such evaluation or improvement plan was initiated.

ARTICLE 12. INSURANCE BENEFITS

12.1 ACTIVE EMPLOYEE HEALTH INSURANCE

12.1.1  The Employer will continue for the period of this Agreement to provide for active
employees such health and life insurance benefits as are provided by Employer at the
time of execution of this Agreement.

12.1.2 Eligibility Waiting Period. Employees who have been regularly employed in the District
for more than thirty (30) continuous calendar days are eligible on the first day of the
month following thirty (30) continuous calendar days of regular benefit eligible service
for the District contribution to premium cost for health and life insurance provided
herein.

12.1.3 Full-Time Status. For the purpose of this Article, full-time employment is defined as
appearing on the payroll at least thirty-two (32) hours per week or at least sixty-four
(64) hours per pay period, excluding overtime hours.

13



ARTICLE 12.INSURANCE BENEFITS (continued)

1214

1215

1216

Half-Time Status. For the purpose of this Article, half-time employment is defined as
appearing on the payroll at least twenty (20) hours but less than thirty-two (32) hours
per week or at least forty (40) hours but less than sixty-four (64) hours per pay period,
excluding overtime hours.

Employer Contribution Amount: Half-Time Employees. For each eligible employee
covered by this Agreement who is employed half time, the Employer agrees to
contribute fifty percent (50%) of the amount contributed for full-time employees
selecting employee coverage; or for each half-time employee who selects family
insurance coverage, the Employer will contribute fifty percent (50%) of the amount
contributed for full-time employees selecting family coverage in the same insurance
plan.

Cafeteria Benefits Plan. Effective July 1, 2005, employee benefits will be offered to
eligible employees through a Cafeteria Plan qualified under IRS Codes §105, §125,
and §129. The cafeteria plan will contain a core set of benefits. Enrollment in these
core benefits is required in order to participate in the cafeteria plan and receive any
Employer contributions. Additional optional benefits are offered allowing employees to
select benefits that meet their individual needs.

12.1.6.1 Core Medical Cafeteria Credits: Eligible full-time employees shall receive in
credits the premium amount for single coverage in the District's lowest cost
medical plan.

Additional Cafeteria Credits: Eligible full-time employees shall receive $900
per month minus the premium for single coverage in the Districts lowest cost
medical plan which they may spend in a District qualified cafeteria benefits
plan. Any dollars remaining from this amount after enroliment in core and
optional benefits will be returned to the employee as salary. Eligible full-time
employees with family or single plus one coverage shall receive $1,200 per
month minus the premium for family or single plus coverage in the Districts
lowest cost medical plan.

Effective July 1, 2022, eligible full-time employees shall receive $1,000 per
month minus the premium for single coverage in the Districts lowest cost
medical plan which they may spend in a District qualified cafeteria benefits
plan. Any dollars remaining from this amount after enroliment in core and
optional benefits will be returned to the employee as salary. Eligible full-time
employees with family or single plus one coverage shall receive $1,300 per
month minus the premium for family or single plus coverage in the Districts
lowest cost medical plan.

Effective March 1, 2023, eligible full-time employees shall receive $1,100 per
month minus the premium for single coverage in the Districts lowest cost
medical plan which they may spend in a District qualified cafeteria benefits
plan. Any dollars remaining from this amount after enroliment in core and
optional benefits will be returned to the employee as salary. Eligible full-time
employees with family or single plus one coverage shall receive $1,400 per
month minus the premium for family or single plus coverage in the Districts
lowest cost medical plan.

12.1.6.2 If the cost of benefits selected by the employee exceeds the amount of
credits an employee receives, that cost shall be paid by the employee
through payroll deduction.

12.1.6.3 An employee who is insured as a dependent through the medical (dental)
insurance coverage provided by Saint Paul Public Schools may elect to
waive the employee medical (dental) insurance coverage in the core set of
benefits. This is the sole exception where the employee may elect not to
enroll in the full core of benefits.
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ARTICLE 12.INSURANCE BENEFITS (continued)

12.1.7 Any cost of any

premium for any Employer-offered employee or family insurance

coverage in excess of the dollar amounts stated in this Article 12 shall be paid by the
employee through payroll deduction.

12.2 RETIREMENT HEALTH INSURANCE
12.21 Benefit Eligibility for Employees who Retire Before Age 65

12.2.1.1 Employees hired into District service before January 1, 1996, must have

completed
District No.

the following service eligibility requirements with Independent School
625 prior to retirement in order to be eligible for any payment of any

insurance premium contribution by the District after retirement:

12.2.1.11

12.21.1.2

12.21.1.3

122114
12.2.1.1.5

12.2.1.2 Employee

Be eligible for pension benefits from PERA, St. Paul Teachers
Retirement Association or other public employee retiree program at
the time of retirement and have severed the employment relationship
with Independent School District 625;

Must be at least fifty-five (55) years of age and have completed
twenty-five (25) years of service, or;

The combination of their age and their years of service must equal
eighty-five (85) or more, or;

Must have completed at least thirty (30) years of service, or;

Must have completed at least twenty (20) consecutive years of
service within Independent School District No. 625 immediately
preceding retirement.

Years of regular service with the City of Saint Paul will continue to be
counted toward meeting the service requirement of this Subdivision
1.1 B, C or D, but not for 1.1 E.

s hired into District service after January 1, 1996, must have

completed twenty (20) years of service with Independent School District
No. 625. Time with the City of Saint Paul will not be counted toward this twenty
(20) year requirement.

12.2.1.3 Eligibility requirements for all retirees:

12.2.1.31

12.2.1.3.2

12.2.1.3.3

12.21.3.4

12.2.1.3.5

A retiree may not carry their spouse as a dependent if such spouse
is also an Independent School District No. 625 retiree or
Independent School District No. 625 employee and eligible for and
is enrolled in the Independent School District No. 625 health
insurance program, or in any other Employer-paid health insurance
program.

Additional dependents beyond those designated to the District at
the time of retirement may not be added at District expense after
retirement.

The employee must make application through District procedures
prior to the date of retirement in order to be eligible for any benefits
provided in this Section.

Employees who are terminated for cause will not be eligible for
district-paid retirement benefits.

Employees hired into the District on or after January 1, 2014, will
not be eligible for any district contribution toward health insurance
upon retirement.
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ARTICLE 12. INSURANCE BENEFITS (continued)

12.2.2 Employer Contribution Levels for Employees Retiring Before Age 65

12.2.2.1

12.2.2.2

Health Insurance Employer Contribution

Employees who meet the requirements in Subd. 1 or Subd. 2 will receive a
District contribution toward health insurance until the employee reaches sixty-
five (65) years of age as defined in this subdivision.

12.2.2.1.1 The District contribution toward health insurance premiums will equal
the same dollar amount the District contributed for single or family
coverage to the carrier in the employee’s last month of active
employment.

12.2.2.1.2 In the event the District changes health insurance carriers, it will
have no impact on the District contribution for such coverage.

12.2.2.1.3 Any employee who is receiving family coverage premium
contribution at date of retirement and later changes to single
coverage will receive the dollar contribution to single coverage that
was provided in the contract under which the retirement became
effective.

Life Insurance Employer Contribution

The District will provide for early retirees who qualify under the conditions of
1.1 or 1.2 above, premium contributions for eligible retirees for $5,000 of life
insurance only until their 65th birthday. No life insurance will be provided, or
premium contributions paid, for any retiree age sixty-five (65) or over.

12.3. Benefit Eligibility for Employees After Age 65

12.3.1 Employees hired into the District before January 1, 1996, who retired before age 65 and

are receiving benefits per Subd. 2 above are eligible, upon reaching age 65, for
employer premium contributions for health insurance described in Subd. 4 of this Article.

12.3.2 Employees hired into the District before January 1, 1996, who retire at age 65 or older

must have completed the eligibility requirements in Subd. 1 above or the following
eligibility requirements to receive District contributions toward post-age-65 health
insurance premiums:

12.3.2.1

12.3.2.2

Employees hired before January 1, 1990, must have completed at least ten
(10) years of continuous employment with the District. For such employees or
early retirees who have not completed at least ten (10) years of service with
the District at the time of their retirement, the Employer will discontinue
providing any health insurance contributions upon their retirement or, in the
case of early retirees, upon their reaching age 65.

Employees hired on or after January 1, 1990 and prior to January 1, 1996,
must have completed twenty (20) years of continuous employment with the
District. For such employees or early retirees who have not completed at least
twenty (20) years of service with the District at the time of their retirement, the
Employer will discontinue providing any health insurance contributions upon
their retirement or, in the case of early retirees, upon their reaching age 65.

Years of certified civil service time with the City of Saint Paul earned prior to
January 1, 1996, will continue to be counted toward meeting the District's
service requirement of this Subd. 3. Civil service time worked with City of Saint
Paul after January 1, 1996, will be considered a break in District employment.

12.3.3 Employees hired on or after January 1, 1996, shall not have or acquire in any way any

eligibility for Employer-paid health insurance premium contribution for coverage in
retirement at age sixty-five (65) and over in Subd. 4. Employees hired on or after
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May 1, 1996, shall be eligible for only early retirement insurance premium contributions
as provided in Subd. 2 and Deferred Compensation match in Subd. 5.
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ARTICLE 12.INSURANCE, (continued)
12.4 Employer Contribution Levels for Retirees After Age 65

12.4.1 Employees hired into the District before January 1, 1996, and who meet the eligibility
requirements in Subdivisions 3.1 or 3.2 of this Article are eligible for premium
contributions for a Medicare Supplement health coverage policy selected by the District.
Premium contributions for such policy will not exceed:

Coverage Type Single Famil
Medicare Eligible $300 per month $400 per month
Non-Medicare Eligible $400 per month $500 per month

At no time shall any payment in any amount be made directly to the retiree.

Any premium cost in excess of the maximum contributions specified must be paid
directly and in full by the retiree, or coverage will be discontinued.

12.5 Employees hired after January 1, 1996, are eligible to participate in an employer matched
Minnesota Deferred Compensation Plan or District approved 403(b) plan. The District will
match up to $1,500 per year of consecutive active service. Part-time employees working half-
time or more but fewer than 40 hours per week will be eligible for up to one half (50%) of the
available District match

Federal and state rules governing participation in the Minnesota Deferred Compensation or
District approved 403(b) Plan shall apply. The employee, not the District, is solely responsible
for determining their total maximum allowable annual contribution amount under IRS
regulations. The employee must initiate an application to participate through the District's
specified procedures.

12.5.1 Employees hired in the District on or after January 1, 2014, shall be eligible for
$200 per year employer match in addition to the match amount provided in this
section for employees hired after January 1, 1996.

Additionally, Effective January 1, 2016, all employees hired in the District after
January 1, 2014 will receive a $200 per year district contribution toward a health
care savings plan.

18



ARTICLE 13. SEVERANCE PAY

13.1

13.2

13.3

13.4

13.5

13.6

13.7

Severance Pay. Eligible employees shall be entitled to severance pay in accordance
with the terms of this Article 13. Payment of severance pay shall be made within the
tax year of their separation as described in Business Office Rules. In lieu of payment
to the employee, all payments for benefits under this subdivision shall be made by the
District on behalf of the employee to the District’s 403(b) Tax-Deferred Retirement Plan
for Sheltering Severance Pay and Vacation, hereinafter referred to as the “Severance
Plan.”

Eligibility. To be eligible for severance pay an employee must meet the following
requirements as of the date of separation:

13.2.1 The employee must be eligible for pension benefits from Public Employees
Retirement Association (PERA) or other public employee retiree program.

The employee must be voluntarily separated from District employment or have been
subject to separation by layoff or mandatory retirement. Those employees who are
discharged for cause, misconduct, inefficiency, incompetency or any other
disciplinary reason are not eligible for severance pay.

13.2.2 The employee must have completed ten (10) years of service with 1.S.D. 625.
Time served as an employee of the City of Saint Paul does not count toward
this service requirement.

13.2.3 For the purpose of this severance program, the death of an employee shall be
considered as separation of employment, and if the employee would have met all of
the requirements set forth above at the time of their death, payment of the severance
pay shall be made to the employee’s estate and not to the Severance Plan.

Early Notification Incentive. Employees who meet eligibility requirements of 13.2 of this
Article and who complete, sign and submit a Resignation Notice form to the Director of
Human Resources three months prior to retirement will receive a District contribution of
$2,500 to the Severance Plan. Effective December 1, 2008, employees who meet eligibility
requirements of 13.2 of this Article and who complete, sign and submit a Resignation Notice
form to the Director of Human Resources six (6) months in advance of the date of retirement
will receive a District contribution of $3,500 to the Severance Plan.

Pay for Unused Sick Leave. If an employee requests severance pay and meets the eligibility
requirements set forth in 13.2, the employee will receive a District contribution to the
Severance Plan in an amount equal to $175 for each day of accrued unused sick leave for up
to one hundred fourteen and twenty-nine one-hundredth (114.29) days.

Maximum Severance. For employees providing less that six (6) months notification, the
maximum amount of money the employee may obtain through the Severance Plan from the
combination of early notification incentive and pay for unused sick leave is $22,500. Effective
January 1, 2015, employees providing six (6) months notification, the maximum amount of
money the employee may obtain through the Severance Plan from the combination of early
notification incentive and pay for unused sick leave is $26,500.

Exigent Circumstances. If an employee submits documentation verifying that exigent
circumstances exist that made early notification of retirement plans impossible, such as a
sudden illness/injury of the employee or immediate family member necessitating immediate
retirement, and if the employee meets the eligibility requirements set forth above, the District
will review and consider this information and may pay the early notification incentive stated in
13.3 above.

Pay for Earned, Unused Vacation. When an employee is entitled to be paid for earned
but unused vacation upon separation from employment pursuant to the provisions of
Section 9.3, such payment for earned, unused vacation shall be made to the Severance
Plan.
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ARTICLE 14. PROFESSIONAL GROWTH

14.1

14.2

14.3

14.4

The parties recognize that professional growth is an inherent continuing obligation of
professional employees. To that end, professional employees shall avail them